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Supplier E-Catalogues - The Benefits

_‘

+ Large database of products to purchase from.
+  Multiple word search for products.

+ Contract pricing already set.

+ Better descriptions already set.

* Accurate category coding already set (reports).
+ Better budget control.

+ Processing time reduced.

+  Savings for the Trust.

* Less incorrect deliveries.

«  Suppliers see the benefits and pass on discounts.
+ Paperless system.
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E-Catalogue Process — How Does it Work?

Key Functionality of iProcurement

Checkout and
submit
requisition

|

- ._-:'_. | . A . . :-
Catalogue Find the correct g
content creation item and add to
& management shopping cart Receive Order

« Supplier e-catalogues created within procurement.

* Requisitioner enters product code or searches for
product then adds product to cart.

« Continue as before and submit requisition.

« Approval by budget holder.

» Supplier receives order.
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What can we E-Catalogue?

\

+ Any national framework contracts.
« Trust contracts.

* Products that are purchased on a regular basis
(within SFI limits).
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ltems that are difficult to E-Catalogue

_‘

+ Maintenance / Services / Works.
+ Period orders / Call off orders.

* One off purchases such as capital Items or unique
requirements.

« Staffing agencies (future development).
« Printing (future development).
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IProc Requisitions

Navigating between e-catalogue and non-catalogue screens

Gg; < [@] hitp://pstfinapp.Irh-tr.ahs.ukB001/OA_HTML/RF jspffunction_id=73308resp_id=50428&resp_appl_id=1788&security_group_id=08dang_code=Us&paran =] | 2| % | [E Bing

File Edit View Favorites Tools Help
i Favorites | g2 ] Web Slice Gallery ~

22| - | B soogie

| @ oracte iProcurement: s. xI [ < [ den ~ Page~ Safety~ Tools~ @~

ORACLE iProcurement Shopping Cart Home Logout Preferences Help Diagnostics
Shop Redquisitions Reaceiving Caontractors
Stores | Categories | Shopping Lists | Non-Catalog Request | Contractor Request
-
Search [Main Stare 4] (Go) Advanted Susses Beavest]
Stores Shopping Cart
. Your cart is empty.
Main Store
Main Store Exchange.Orgcle.com
My Requisitions
Full List
Total Express
Requisition Description (GBP) Status Copy Change Receive
10008553 M20EHA 79.47 Approved =) @z
10008072 Office Chairs x 2 (Caf & Non Cat) 163.00 Approved ] Th e S C reen
10002937 ST298AQ-100 - LAPIES S/S TUNIZ AQUA/MWHITE 12.58 Cancelled
(CONTRACT REF/FAG51C000) -/EACH
3677 CTM 4 user Annuﬁl Licence and ihplementation 7000.00 Approved ]| =) = th at
585 Chair 135.86 Approved
My Notifications ap p ears
Full List
Type Subject sent W h en yO u
PO Approva MIT. Mohamed Standard Purchase Order 25007463 has been approved 14/05/2009 ; R
PO Approval , Mr. Mochamed Standard Purchase Order 19114978 has been approved 22/01/2009 fl rSt IO g I n
i p Patel, Mr. Mohamed Purchase Requisition 114041 has been approved 22/01/2009
Patel, Mr. Mohamed Standard Purchase Order 25005888 has been approved 20/01/2009 t M P
Kpproval Patel, Mr. Mohamed Purchase Requisition 2007861 has been approved 20/01/2008 0 I rOC.
ules - Redirect or auto-respond to notifications
| Requisitions | Receiving | Contractors | Shopping Cart | Home | Logout | Preferences | Help | Diagnostics
006, Oracle. All rights reserved. Erivacy Statement
=1
httpc/{p$na Irh-tr.nhs.uk:8001/0A_HTML/OA jspTpage=/oracle/apps/icdi pping/webui/NonCal questPG&_ti=1494¢[ | | | [ | [€& Localintranet | Protected Mode: OFf ¥a v [®io0% ~ -

» | E-Catalogue ordering is done via the front screen — by entering a product code
or searching via key a word/s where shown above (when searching via words
enter % at the start and finish).

» ° For Non-Catalogue ordering — Click on the Non-Catalogue request button.

Note — You should always check to see if a product is available

via e-catalogue prior to raising a non-catalogue request
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Fields required to be completed.
Item description / product code.
Category coding.

Unit of measure.

Unit price.
Supplier name.
Supplier site.

*

*

@' [ & hetp:dfpatfinfail. rh-tr. nhs. uk:S00Z/GA_HTML{OA, Jsp?page=/oraclefapps/icicatalogishopping/webuijronCatalogrequestpae = || #2 || < | [Live search © :

File Edit Wiew Favori tes

Tools  Help

% @ff @8 oracle Procursment: Shop I |

it - B - #m - rPage - hTesk - 7

#* Indicates required field

= Request Type
Item Type
= ltem Description

* Category
= Quantity

* Unit of Measure
% Unit Price

* Currency

About this Page

ORACL € iProcurement

Stores Categories S

MNon-catalog Request Store Shoys

L

Shopping Cart Home Logout Preferences Help Diagnostics

Shop Requisitions Receiving Contractors

hopping Lists Non-Catalog Request Contractor Reguest

ping Cart
cl ] Add to Cart Add o F tes )
(Clear a1l ) | o cart ) | o Favorites Your can

Contract Number | =&

[New =]

Goods billed by quantity == I New Supplier
=l SupplierName [ ¥
e see [ &
,”( Contact Name
— Phone H H
—— Supptor o [ By clicking on

Shop | Requisitions | Receiving | Contractors | Shopping Cart | Home | Logout | Preferences | Help | Diagnostics
Copyright (c) 2008, Oracle. All rights reserved

“shop” — iProc will
take you back to

the front screen.

GBP =

(_Clear All ) (_Addto Cart ) (_Add to Favorites )

Privacy Statement

-]

wstartl [ Inbox - Microso,

.. | & address Book

[ [ [ [ & meermet

| =4 re: Proc traini... | 123 Hitprocuremen... | B4 Re: trroc traimi.. . | Cracle IProc Mo... || & Oracle iProcu...

[® 100 -
~BESE =
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Note - Always check to see if products are
available via e-catalogue prior to raising a
non-catalogue request.

Leicestershire Partnership NHS

NHS Trust



What's the difference - E-Catalogues

ws Internat Explorer

— =] <]
2pp.Irh-Er.nhs. Uk 2001706 _HTML/OA . Jspr JsheppingfwebuiTternCarnpar sPGacammancategoryl ] [ €2 || > | [5 Live searcn |2 ]=]
Tools  Help

| i & | web Slice Sallery ~

T - ~ || fe=k -~ Page ~ Safsty - Tools ~ Wk~

ORACL < iProcurement

Shopping Cart Home L.
Stores | Categories | Shopping Lists | Non-Catalog Request | Contractor Request
Search Main Store [DF1310085 20R (G2 ) Advanced Search Shop Other Stores
Shop: Stores =
Search Results Summary
Search Results Simmary from All Local Content: DF1310085-20R Shopi
View all resylts from All Local Content WELFE
Hide lmages )T
DFE/1310085-20R - DRESS 5723 NIMBUS GREY WITH RED BR32 BIND - EACH (“*CONTRACT Comp
REF:FAGS 1 [Ssarch results table
No iter
ategory: Dresses Supplier: CAT TEST Supplier [tem: DF1310085-20R
BOYD
Supplier Part Auxiliary I1D: SIZE 20R Comments: Contract/Indicator: NAT
FRAMEWORK
Contract Reference: (*CONTRACT Contract Expiry Date: 03-
REF:FAGS51F000**) Au
10
Price: 9.76 GBP Unit: ==
Quantity (_Add 1o Favorites ) (_Add to Compare )
Search Results ry from Exchange.Oracle.com: DF13Y0085-20R
Hide Images
“ 1 S
i VA | \. VI [ [ [ [ Teweoeauntranet [Fa - [*i00% =
\ Search’majn store - Enter item code or search by wor tiword (use % as your card).
=~ Enter ntity.

d to cart.
*  Done — All other information has alrgady been completed for you.

Note — Always check

*  The product shown is whayyou require —do not just add to cart without checking first:

*  The comments field — this/may contain important information regarding the product and will
also inform you if a carriage line needs to be added onto the requisitio

Some products may have multiple lines for the same product (e.g. shoes size or colours), when
this happen you will seq the first 3 options appear on screen, to ensure all options are shown
Leicestershire anclﬂutlalfﬂ:h eS| results? Leicestershire Partnership INHS|
Procurement Partnership
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Comments Section

#= Oracle iProcurement: Shop - Windows Internet Explorer

=1 x|
(= [&] rip:ipatfinapp. irh-tr.nhs .uk: 8001 /08 _HTMLCA. ispPpage=for ace/ apps{icx/ficatalogfshopping,webuif IeemCompareP GrommenCategoryL =] | #2 || 3¢ | [J2 Live search |2 ]=|
File Edit s Favoril tes Tools Help

S Favorites |5l & Web Slice Gallery —

& Cracle iProcurement: Shop I I

- ~ [ pen ~ Page - Safety - Tools ~ @h-
ORACL ' jProcurement Shopping Cart Home Logout Preferences Help Diagnostics ;l
Shop Recuisitions Recehdng Contractars

Shop Other Stores
Shop: Stores >

Search Restilts Summary

Search Results Summary from All Local Content: DF1310085-20R Shopi

View all results from All Local Content Ve
Hicle |

DF1310085-20R - DRESS 5723 NIMBUS GREY WITH RED BR32 BIND - EACH (**CONTRACT

REF:FAGS5 [Search results tabls | Comp
No iter
Category: Dresses Supplier: CAT TEST Supplier Item: DF1310085-20R
BOYD
Supplier Part Auxiliary 1D: SIZE 20 Comments: CARRIAGE APPLIES Contract Indicator: NAT
SEARCH CARRCATT A NIEVVOESES
Contract Reference: CONTRACT Contract Expiry Date: 03-
REF:FAGS51F000**) Aug-
10
Price: 9.76/GBP Unit: EACH b=
Quantity | 1 ([LAdd to cart ) (Add to Favorites ) (_Add to Compare )
Search Results Summ from Exchange.Oracle.com: DF1310085-20R
(_Hide Images )
E ange.Oracle.com =
| Ll_l
1 T T [ T [ [diocalmtrane [7a - [mioowe -

ments section indicates important information regarding the product or carriage. The
bove case shows that the requisition will require a carriage line adding to it.

Carriage is always set out in the same format = CARR + the first 4 letters of the suppliers
name — In this case CARRCATT

Search for carriage as you would for any product, simply type (in this example) CARRCATT in
the search field, then click go.

Leicestershire and Rutland
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Carriage Screen

G@ = [&] rttpu/patfinapp Irh-tr.nhs.ukB00L O A_HT ML/ OA jspipage—/oracle/apps/icdicatal

a/webui/S:

File Edit View Favorites Tools Help

PP

Tex-9.25 =] [¢2] [ ]| [= Bing

< Favorites | 5z 4] Web Slice Gallery ~

e8] -| Google | @8 oracle iProcurement: 5. 3¢ I

ORACL ' iProcurement

o - = [ de=h w Page~ Safety > Tools~ @~

Search Main Store [Y%carrboyd% (_Go ) Advanced

Shop: Stores >

Search Results Summary

Search

Search Results Summary from All Local Content: %carrboyd%

(_Hide Images )

CARRBOYD - CARRIAGE IS FREE (""CONTRACT R

Categony-
Supplier Part Auxiliary ID: CARRIAGE

Dresses Supplier:

Contract Reference: ("CONTRACT

REF:NHS/M1/MS/BAZ/G64T*)
Price: 0 GBP Unit:
Quantity | 1 (Add to Cart)

Search Results Summary from Exchange.Oracle.com: %carrboyd%

(_Hide Images )

Exchange Oracle com

The Exchange for Big Business. Small Business. All Business

Shop | Reguisitions | Receiving |
Copyright (c) 2006, Oracle. Al rights reserved.

Contractors
About this Page

Done.

HSM1/IMS/BAZIE6AT ™

BOYD COOPER LTD

Comments:

Contract Expiry Date:

EACH

Shopping Cart |

31/03/2014

Home

Shopping Cart Home

Logout

Preferences Help Diagnostics

Contractors

Shop Other Stores

Shopping Cart
Your cart contains 2 lines.

Recently Added Lines
CARRBOYD - G__. 1 EAGCH
DF1310085-20. 1 EACH

View all results fram All Local Content

Supplier ltem: CARRBOYD (Wiew Cart and Sheckout )
Contract Indicator: SBS FRAMEWORK
Compare Items

Mo items selected.

(_#Add 1o Favorites ) (_add 1o Compare |

Logout |

Carriage screen appears.
Add to cart as normal.

Preferences | Help | Diagnostics
Privacy Statement
[i=]
[€Rs Local intranet | Protected Mode: OFF

“a ~ [®|100% ~

Note — That sometimes more than one option will appear. For example, there

could be one for standard carriage, plus one for urgent carriage (Both will be seen

at the same time).

Leicestershire and Rutland NHS'
Procurement Partnership
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Shopping Cart

Bond e e Wodowmanatwow mEE

G@ « [€] nttpy//patfinapp.Ith-tr.nhs.ulc001/0A_HTML/OA jsp7OAFunc=ICX_POR_SHOPPING_CART &uretainAM= V@ _ti=1818123751 &ioape=11Boas=P128zzrfwOt 7| [ ¢2| [ | [2] Bing 2]

=
| i v B - [ o v Page™ Safety~ Tools™ @~ ”‘
E

Shopping Cart Home Logout Preferences Help Diagnostics

i Favorites | gl [g] Web Slice Gallery =

& Oracle iProcurement: Checkout |

ORACLE iProcurement

Shop | Requisitions | Recehing | Contractors

Shopping Cart
(Save ) (Checkout)

Shopping Cart -

Line Item Description Special Info_ Unit Quantity  Price Amount (GEP)
1 DF1310085-20R - DRESS 5723 NIMBUS GREY WITH RED BR32 BIND - EACH (“*CONTRACT REF:NHS/1/MS/BAZ/6647) EACH 1 976G8P 976 D bl h k th t
2 lcecrsam chocolate flavour Shr gacH [ 1 assceP 499 ounle chec a
Total 14.75
the products &
Return to Shopping Save @ e ro UC S
0 ot | BERSS | Bein | Conccr | Shoppig ot | o | Lt | s | e | Dt quantity you require
3 Privacy Statement

About this Page

are correct.

The click on
checkout to proceed.

=

Done [ [ [ ] | | & Localintranet| Protected Mode: Off %8 -~ [®w0% -

ﬂ”ﬁ@ll@l@l@l 2II:I”E(bla;ftﬁfS;)l;.
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Checkout Requisition Information

1=l %]
@ = [E] https//patfinapp.ih-tr.nhs.uk8001/0A_HTML/OA jsppage=/ oracle/ spps/ic/por/req/webui/ Shopping CartP GELOASF ~ICX_POR_SHOPPING_CARTGursts 7] \E\ \Z\ [Feing

28]
e Favorites |l ] Web Slice Gallery ~
& Oracle iProcurement: Checkout | | ¥~ B - = d v Pagev Ssfetyv Tools+ @+ 7

ORACLE iProcurement Shopping Cart Home Looout Preferences Help Diasnostios 5|
Shop | Requisitions | Receiving | Contractors

Requisition [nformation  Approvers  Review & Submit

Checkout: Requisition Information
* Indicates required field

Cancel ) (Save) (Editlines) Step1of3 [Nexst)

* Requisition Description [DF1310085-20R - DRESS 5723 MIMBUS GREY WITH RE

Delivery

Billing
* Need-By Date [02/07/2013 00:00:00 * Taxable [Yes ~
(example: 18082013 19:45:00) Tax Cod ,ZER— ,{ |' I . Th'
B el Rl — Deliver to location — This must
* Deliver-To Location [LEICEETERSHIRE PARTI s .
Evls neim asthoss be changed to where you wish
Cancel \ (Save) (EditLines ) Step 1 of 3 [Next ) h d b d I d
the goods to be deliverea.
Shop | Requisitions | Receiing | Contractors | Shopping Cart | Home | Logout | Preferences | Help | Diagnostics
Copyright (<) 2006, Oracle. Al rights reserved
About this Page

e ClICK ON the torch button to

help to navigate to the correct
location.

Note — If the delivery location
Is not changed, your goods
could be delivered to towers
hospital.

Sons: [ [ | | | [& Local intranet| Protected Mode: Off e ]in
== ] o5 | [P| [ A 1259 . .
e sl "= Click on this to enable the

charge account screens to

i appear.
Leicestershire and Rutlar?d NHS PP Leicestershire Partnership !EE
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NHS Trust



_[=]x]
G@-F@ https//patfinapp.Irh-tr.ahs.uk8001/0A_HTML/OA jspTpage=/oracle/apps/ict/por/req heckout pi=] 4[| [T eing |o]-

i Favorites | gl ] Web Siice Gallery ~
& Oracle iProcurement: Checkout fi B - = d v Page~ Sefety~ Tools~ @v 7 .

ORACLE' iProcurement =

Shopping Cart  Home

Logout Preferences Help Diagnostics

Shop Requisitions Receiving Contraciors

Requisition Information  Approvers  Review & Submit

Requisition Information: Edit Lines
= Indicates required field (_Return )
Delivery Billing Accounts Attachments

Select Lines: | _Update )| Copy ) Delete

Select All | Select None

SelectLine Description Charge Account
O p DF1310085-20R - DRESS 5723 NIMBUS GREY WITH RED BR32 BIND - EACH (**CONTRACT REF:NHS/11/MS/BAZ/6647**) Enter Charge Account
Oz Icecream chocolate flavour Sitr Enter Charge Account

Click on Enter Charge
Delivery  Billing | Accounts | Attachments ACCOLlnt.

@TIP Click on a Split icon to allocate costs to multiple accounts.

(Return )
Shop | R | Receiing | C | Shapping Cart | Home | Logout | Preferences | Help | Diagnostics
Copyright (c) 2006, Oracle. Al rights reserved. )
Privacy Statement
About this Page
Done [l [ ||| |6 tocalintranct | Protected Mode: Off [~ [®w0% ~
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Requisition info: Split Cost Allocation

G“’-\‘ = [€] http://patfinapp Irh-tr.nhs.uk:B001/OA_HTML/OA jspipage=/ oracle/apps/icd/ por/req/webui/ CheckoutlinesP GaiporMode=display®&0A_SubTabldx=-18 =] [##][ X | [E Bing

i Favorites | g [&] Web Slice Gallery =

/& Oracle iProcurement: Checkout &~ ~ [7 @ ~ Page~ Safety > Toolks~ @~

ORACLE' iProcurement Shopping Cart Home Help Diannostics ’

Shop I Requisitions ‘] Receiving ] cContractors

Logout Preferences

Requisition Informaf Approvers
Requisition Information: Split Cost Allocation
* [ndicates required field Return
Selected Line
Line Description Unit Quantity Price Amount (GBP)
2 lcecream chocolate flavour Sltr EACH 1 4.99 GBP 4.99
Projects Charge Accounts l
Line LPT Accounting Flexfield Percent ‘Quantity Amount (GBP) Delete
1 | 5 100 1 4.99
1 Car k] iy L]

et e ) e e 0 ; = Account code can be split

[selected requisition line.

Brmecs | chargo Accouns | or you can apply the

@ TIP Total allocation must equal 100% of the selected line values.

™ Apply this Cost Allocation information to all applicable requisition lines Same Code by CI iCki ng On
=m  the button shown.

Shop | R isitions | Receiving | Contractors | Shopping Cart | Home | Logout | Preferences | Help | Diagnostics
Copyright (¢} 2006, Oracle. All rights reserved. Pri
rivacy Statement
About this Page
Done [ [ [ [ Localintranet | Protected Mode: Off [¥a - [®100% ~

[ IN[K
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LPT Accounting Flexfield

MEET

Search and Select: LPT Accounting Flexfield
Cancel Selact

+ Organisation lLE— ,,j? ' .
ccoscons 0 A Organisation defaults to LE

Commercial Support

x Subjective [6358

‘Welfare Foods

Search

e B Cost Centre — click on the
() (o) torch and type in the your
o) department to obtain the

Select Code Combination
& LE-8730-6358-0000-0000

code.

Subjective — click on the
torch and description to find
the appropriate code.

Analysis & Spare defaults to
0000.

lick on create.

Click on Select.

B[ [ [ | & Local intranet| Protected Mode: Off [ - [®w0% ~

ol [@ (5] ]93] 78] @) MR
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Split Cost Allocation

IR

G@ = [E] httpuip Ith-tr.nhs.ukc800L/OA_ HTML/OA.jsppage~/oracle/apps/icx/por/req/webui/ Checkoutl inesP GEiporMode=display&OA_SutTablo—-18 7] | 44| [ X [E Bing 2]

Jr Favorites | gl @) Web Slice Gallery

»
{& Oracle iProcurement: Checkout 5 v B v [ &= v Pagev Safetyv Tools~ @+
Shopping Cart Home  Logout  Prefersnces Help  Diagnostic:

§ -
shap Requisitions Receiing Contractors

ORACLE iProcurement

n Information  Approvers  Review & Submit

Requisition Information: Split Cost Allocation

= Indicates required field Return
Selected Line
Line Description Unit Quantity Price Amount (GBP)
2 lcecream chacolate flavour Sltr EACH 1 4.99 GEP 4.99
Projects Charge Accounts l
Line LPT Accounting Flexfield Percent Quantity Amount (GBP) Delete
1 ILEB?SDEE‘EHDDDD—DDDD g 100 1 499 il

(s snomer o m : = * Split cost
allocation

Projects Charge Accounts [

@ TIP Total allacation must equal 100% of the selected line values (O ptional)
.

[V APply This Cost AllGCation Gt o=t lip
Return

Copyright () 2006, Oracle. All rights reserved. M ‘ Requisitions ‘ M ‘ M I w I m I Ling ‘ m ‘ Mﬂ MM Privacy Statehent e CIICk to dupllcate
About this Page
account code
across all req.
lines.

Click on return.

[ 1 | | | & Local intranet | Protected Mode: O a v [ ®R00% -

[Pl | (Wi | SR g, .

o [@ ()| 0] 08
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Review Approver List

_|=| x|
G@ w [E] http://patfinapp Irh-tr.nhs.uk8001/ OA_HTML/OA jsp?page=/oraclefapps/icx/por/approval/webui/ReqhpprListP GEL_ti=1818123751 BretainAM=Y&Mod: 7| \£| \Z\ [ &ing 2]
e Favorites | @] Web Siice Gallery =
& Oracle iProcurement: Checkout | | i B v = @ v Pagev Sefety> Tooks~ @+

ORACI_E' iProcurement Shopping Cart Home Logout Preferences Help Diagnostics ;l N < Changes

Shop Y Requisitions. Y Receiving Y Contractors W

Requisition Information ~ Approvers  Review & Submit

E Confirmati * Note to approver (no
ot mov v o m— change) - This can be
used for both e-
catalogue and non-
catalogue requisitions.

Checkout: Review Approver List

Your requisition will be sent to the following list of approvers.
Change First Approver

Approver Name

Holloway, Mrs. Jennifer

Added Apprower

(save ) (Back]| Step2 of 3

Note To Approver [Details can be enter for catalogue and non-catalogue rsqs_ =
=
Note To Buyer [This should only be used for a non-catal req. —~1
: S « Note to buyer (change) —
Attachments

(aa Atachrents ) Can Only be used for
|File Name ___ Type |Description ~Tategemr Last Updated By |Last Updated |usage | Update Delete Publish to Catalog

Undefined ShortText  Darren Lewis 0116 295 0433 To Supplier 18/06/2013 One-Time & il & non-c atal 0 g ue
o) Comt] vep2 o3 ) requisitions.

Shop | Requisitions | Receiving | Contractors | Shopping Cart | Home | Ldgout | Preferences | Help | Diagnostics

Copyright (c) 2006, Oracle. All rights reserved.

About this Page Privacy Statement

* Information for suppliers
(Change) - To add
additional information to a
purchase order (such as

- delivery requests etc.)

Done [T T [ [ | GiLocal intranet | Protected Mode: Off [a - "% ~

s [@ (5] O] 05| 75| W ‘rws n.=  click here. This will bring
up the suppliers
information screen.

Leicestershire and Rutlal:ld NHS' Lelcestershire Partnership m
Procurement Partnership NHS Trust




E-Catalogue Purchase Orders

How to add information for suppliers

MEE]
G@ w [&] hitp://patfinapp.lrh-tr.nhs.ulcB001/0A_HTML/OA jspTpage=/oracle/ apps/icx/por/approval/webui/ReqApprListPGéL_ti=181123751 &retainAM=YézaddB 7| \‘:rl \E| [ 6ing |EE\
i Favorites | g @] Web Slice Gallery ~

@ Self-Service Web Applications: Add Attachment | | i~ E) - O d® v Page~ Safety ™ Tools™ @+ 7

=l

ORACLE iProcurement S ————— catalogues, any additional notes

Add Attachment that were required for the supplier,

rce [Basiion Fier ot UL =] e s 2 \vere entered onto the note for
e e buyer section. This would then be

* Description [Darren Lewis 0116 295 043

g checked by the procurement team

Catsgory [To Supple and then added onto the PO.
Define Attachment
Type © File .
wn [ As purchase orders now go directly

]
will be accepted after

to suppliers (e-catalogue orders
only), the only way to enter
information for them to see on the
PO, is to follow this section.

Name
(Optional: provide a name to Text attachment)

Cancel Acdd Anather Agnly

Shop | Requisiti | Receiving | Contractors | Shopping Cart | Home | Logolt | Preferences | Help

Copyright (c) 2008, Oracle. Al rights reserved.
About this Page

Process: -
Ensure the category is set to
supplier.
Enter name in description field.
Ensure text is ticked.

= Give detailed description of what
[ [ 7 7 [ [ [G Local ntranet | Protected Mode: OFf [~ [R10% -,

oo [@ 23] ] 08 (73] W8 frme . you required the supplier to do

(Only this information will appear

Please A iGirednY Mﬁamnt to suppliers will be monitored (audit requirement). ©On the purchase order).

. Leicestershire Partnershi !EE
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Review & Submit

MEF

G@ » [E] hitpy/patfinapp.ith-te.nhs.ukcB001/OA_HTML/OA jspTpage=/oracle/apps/icy por/approval/webui/ReqApprListP G&. ti= 1818123751 BvetainAM=v&Mod 7] | #2] [ x| [ Bing
i Favorites | g5 ] Web Slice Gallery ~

@ Oracle iProcurement: Checkout | |

28|

fir B - = g v Page> Safetyv Tooks~ @+

ORACLE' iProcurement

Shop 1 Requisitions. Y Receiving ] Contractors w

Shopping Cart Home Logout Preferences Help Diagnostics

Requisition Information  Approvers  Review & Submit

Checkout: Review and Submit Requisition

Requisition 10009073: Total 14.75 GBP
Created By Lewis, Mr. Darren
Creation Date  04/04/2013 14:35:15
Description DF1310085-20R - DRESS 5723 NIMBUS GREY WITH
RED BR32 BIND - EACH (*CONTRACT
REF:NHS/11/MS/BAZ/664T+)
Justification Details can be enter for catalogue and non-catalogue reqs.

Requisition Attachments

File Name  Type | Description Category Last Updated By Last Updated Usage | Update Delete
Undsfined Short Text Darren Lewis 0116 295 0438 To Supplier DLEWIS 18/06/2013 One-Time j il
Lines
Cost
Details Line Description Center Unit  Quantity Price
DF1310085-20R - DRESS 5723 NIMBUS GREY WITH RED BR32 BIND - EACH (*CONTRACT

$>Show 1 REF:NHS/11/MS/BAZIG647™) . 8730 EACH 19.76 GBP
p~Show2  Icecream chocolate flavour Sl 8730 EACH 14.99 GBP

Total

Shop | Requisitions | Receiving | Contractors | Shopping Cart | Home | Logout | Preferences | Help | Diagnostics

Copyright (c) 2006, Oracle. Al rights reserved
About this Page

Save Printable Page Back | Step 3 of 3 ( Submit

Publish to Catalog

®

Amount
(GBP) Attachmefits

9.76

4.99
14.75
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« The requisition will then go
to the approver.

» E-catalogue purchase
orders will go direct to the
supplier via the system.

« If your requisition contains
a e-catalogue and a non-
catalogue req line, the
system will split them so
two order numbers are
raised.

Note - procurement will be
monitoring all e-catalogue &
non-catalogue requests.

Leicestershire Partnership NHS

NHS Trust



Requisition with E-Catalogue and

Non-Catalogue Products — System Process

INPUT REQUISITION

—ll

NON-CATALOGUE CATALOGUE

| |
SYSTEM RECOGNITION
When the requisitioner submits the requests on iProc, the system will automatically split the lines into two
req numbers (one for all catalogue items and one for all non-catalogue items)

BUDGET HOLDER APPROVES BUDGET HOLDER APPROVES
I I
PROCUREMENT AUTO APPROVE - SUPPLIER RECEIVES PO
I
MODIFICATIONS MADE IF REQUIRED
I
CREATE PO
I
SUBMIT
I

PRINT = Buyer selects transmission method

I
SUPPLIER RECEIVES PO

Leicestershire and RI..II:IH.I:Id NHS' Lelcestershire Partnership m
Procurement Partnership NHS Trust



Future Developments

\

* Product Images shown on iProc (in process)
* Punch-out sites direct to suppliers.

« Standardisation of some types of products.
« Some printing & staff agencies to be added.

Leicestershire and Rutland NHS'

. Leicestershire Partnershi !EE
Procurement Partnership NHS mg



Things to remember

—

«  Supplier e-catalogues have been set up to save you time and money for the Trust.

*  Always check to see if a product is available via e-catalogue prior to using the non-
catalogue option.

*  Always check the comments field for product information and carriage details.
«  Carriage — prefix is always CARR followed by the first 4 letters in the suppliers names.

* Please contact the e-catalogue team if you encounter any errors or if you wish to add
any supplier and/or products.

* Remember to change your delivery location.

* Some products have multiple lines for the same product (e.g. shoe sizes), when this
occurs, you will see the first 3 options, to see all options click on view all results.

* Please note - that although great care has been taken when producing these e-
catalogues, - it is the end user’s (your) responsibility to check that product details
are correct prior to them being added to cart.

Leicestershire and Rutlal:ld NHS' Lelcestershire Partnership m
Procurement Partnership NHS Trust



E-Catalogue Supplier’s Available

AS (@ 01/07/2013
\A

A ALGEOLTD

ABBOTT LABORATORIES LTD
ALEXANDRA PLC

AMBE MEDICAL GROUP

B & D ELECTROMEDICAL

BAKER ROSS LTD

BOYD COOPERLTD

BUSINESS DICTATION LTD
COVIDIEN(UK) COMMERCIALLTD
DEVILBISS HEALTHCARE LTD
EMERGENT CROWN

GODFREY SYRETT LIMITED
GRAHAME GARDNERLTD

HENRY SCHEIN MEDICAL

HOSPITAL METALCRAFT LTD - LIVE FROM 08/07/2013
INTUS HEALTHCARE LIMITED
KAPITEXHEALTHCARE LTD

K-BINS LTD

KETTERING SURGICAL APPLLTD
LAERDAL MEDICALLTD

MALEM MEDICAL

MED-FIT UK LTD

MELTEMI COMPANY CLOTHINGLTD
NOTTINGHAM REHAB SUPPLIES - LIVE FROM 08/07/2013

Leicestershire and Rutland
Procurement Partnership

OSWALD DONNER LTD
P3MEDICALLTD

PARK HOUSE HEALTHCARE LTD
PATTERSON MEDICAL
PINEAPPLE CONTRACTS
PLATON MEDICALLTD
PROMEDICS ORTHOPAEDIC
ROCOM GROUP LTD

ROMPA LIMITED

RS COMPONENTS LTD

SABER OFFICE FURNITURE LTD
SCALEWAYS (LEICESTER) LTD
SIR SCOT YOUNG RESEARCH
SPECIALIST CRAFTS LTD
STEARN ELECTRICCO LTD
SUPERDRAGON TCM UK LTD

U GROUP LTD

VALLEY NORTHERN
WELCONSTRUCT GROUP LTD T/A WELCO

WHITE MEDICAL
WINSLOW

WRS GROUP U K
XMA

Leicestershire Partnership NHS

NHS Trust



E-Catalogue Team

‘\

+ Mohamed Patel — 0116 295 0433

* Emall — catalogue.helpdesk@leicspart.nhs.uk
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