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In accordance with the Group’s Detailed Financial Procedures - procurement of Goods and Services expected to exceed £15,000 should be subject to competition via quotation (between £15,000 and £50,000) or competitive tender (above £50,000), or they must be purchased via an approved contract source. 
The DFP Waiver cannot be applied to the provision of goods or services where the value exceeds the European Union Procurement Regulations value threshold. (Current value as of January 2012 is £113,057 for goods and services or £4,348,350 for works. This will be re-calculated in January 2014)

Where competition is not practicable then reliance has to be placed on professional advice and where this is the case the appropriate member of staff giving such advice must certify that there is no other acceptable source of supply.

SECTION 1 – DETAILS OF GOODS / SERVICES




Note:
This form must be completed and signed by the Budget Holder at Section 2 and signed by the Procurement Manager or Deputy Procurement Manager at Section 3 before presenting to the Managing Director for approval.

SECTION 2 - REASON FOR SINGLE SOURCE QUOTATION / TENDER

Please state under which Detailed Financial Procedure heading(s) you are claiming that competition is not appropriate by placing a cross in the relevant box:
	1.
2.

3.

4.

5.

6.

7.

8.

9.
	In very exceptional circumstances where the Managing Director decides that formal tendering procedures would not be practicable or the estimated expenditure or income would not warrant formal tendering procedures, and the circumstances are detailed in an appropriate PCT record (13.5.4 a)

Where the requirement is covered by an existing contract (13.5.4 b)

Where a consortium arrangement is in place and a lead organisation has been appointed to carry out tendering activity on behalf of the consortium members (13.5.4 c)

Where the timescale genuinely precludes competitive tendering for reasons of extreme urgency brought about by events unforeseeable by the CCG and not attributable to the CCG failure to plan the work properly is not a justification for waiving the requirement to tender (13.5.4 d)

Where specialist expertise is required and is available from only one source (13.5.4 e)

When the task is essential to complete the project, and arises as a consequence of a recently completed assignment and engaging different consultants for the new task would be inappropriate (13.5.4 f)

There is a clear benefit to be gained from maintaining continuity with an earlier project. However in such cases the benefits of such continuity must outweigh any potential financial advantage to be gained by competitive tendering (13.5.4 g)

For the provision of legal advice and services providing that any legal firm or partnership commissioned by the CCG is regulated by the Law Society for England and Wales for the conduct of their business (or by the Bar Council for England and Wales in relation to the obtaining of Counsel’s opinion) and are generally recognised as having sufficient expertise in the area of work for which they are commissioned. The Chief Corporate Affairs Officer will ensure that any fees paid are reasonable and within commonly accepted rates for the costing of such work (13.5.4 h)

Where allowed and provided for in the Capital Investment Manual. The waiving of competitive tendering procedures should not be used to avoid competition or for administrative convenience or to award further work to a consultant originally appointed through a competitive procedure. Where it is decided that competitive tendering is not applicable and should be waived, the fact of the waiver and the reasons should be documented and recorded in an appropriate CCG record and reported to the Audit Committee at each meeting (13.5.4 i)

	




SECTION 3 - PROCUREMENT STATEMENT


SECTION 4 – MD APPROVAL OF SINGLE SOURCE ACTION


This form must be sent to Sarah Ferrin, Head of Finance.

DFP Waiver





Ref: 





Application Form for the Waiving of Standing Orders and Standing Financial Instructions to allow a Single Source Supplier to be approved by the Managing Director











issued








Detail the Goods or Services you require:





























Supplier:








Department/Directorate:











Total Estimated Value (Excluding VAT):











Have you obtained an unofficial estimates or quotations?





If Yes, a copy must be attached






























































MANDATORY FIELD: Please make an appropriate statement to support your declaration in the space below:

















Declaration


The above information is true and complete and to the best of my knowledge represents best value for money.  Neither I, nor anyone involved in the award of business have any direct or indirect financial interest in the recommended supplier and I confirm that I have not accepted any inducement or reward as a consequence of this recommendation. (To be completed in black ink)





Budget Holder Signature___________________________________________Date:______________





Print Name________________________________________________________________________





Job Title & Dept_____________________________________________________________________




















I have considered the above statement and at this particular time have no reason to disagree with the remarks made and therefore accept that it is appropriate to issue a Single Source Supplier Action.





Signature_______________________________________________________Date:______________





Title: Procurement Manager / Deputy Procurement Manager





Additional Comments:




















In accordance with Detailed Financial Procedures, approval is given for the single source having considered the statement in section 2.





To be signed by the Managing Director 








Signature_______________________________________________________Date:______________



































Date Issued to Audit Committee:
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